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No. 166 Imphal, Monday, September 20, 2021 (Bhadra 29, 1943)

GOVERNMENT OF MANIPUR
DEPARTMENT OF PERSONNEL & ADMINISTRATIVE REFORMS
(PERSONNEL DIVISION)

OFFICE MEMORANDUM
Imphal, the 18™ of September, 2021

Subject: Scheme of examination for direct recruitment to Group-III and IV
posts under the State Government.

No.1/22/2005-DR-III/DP: Consequent to the issue of Government orders vide No.
23/89/2015-Misc/DP dated 28.03.2017 for discontinuation of stage of interview in direct

1 ) The written test would consist of 1{one) paper of 100 nos. of Muttipie- Choice
Type Questions each <arrying 1 mark for correct answer with a total of 100

(i) The duration of the test will be 3 (three) hours.
(lii) There would be no negative marks for incorrect answers or questions not

attempted.
(iv) Scheme of the examination for recruitment to Group IIT posts will be as

follows:

Si. No Sectsons No. of Questions | Total Marks

1 General Intelligence and Reasoning | 25 25

2 General Knowledge 25 25

3 Quantitative Aptitude 25 25

4 English Language 25 25

Total 100 100

Questions will be of Graduate Level,

) Scheme of the examination for recruitment to Group Iv.posts will be as

foliows:
Sl. No | Sections No. of Questions | Total Marks
1 General Knowledge | 50 50
2 Basic Mathematics 25 25
3 English Language 25 25
Total 100 i 100 sl

Questions will be of Matricuiate Level.




5.

The above scheme of examination will not be applicable to direct recruitment to
Class-II1 posts for which the scheme of examination (for written test) is already
prescribed in the relevant recruitment rules.

No viva — voce /interview is to be held at any stage for recruitment to Class —III or
Class — 1V posts.

Further, if a need is feit for deviation from the above scheme of examination for
recruitment to a particular Group III post for the purpose of assessing the
candidate’s knowledge, skills or technical expertise or aptitude relevant to the

post against which recruitment is to be made, necessary exemption shall be
sought from Department of Personnel, Government of Manipur with duly justified

reasons. These tests will be of qualifying nature only.

Any recruitment examination held in any mode contrary to the above scheme will
be held invalid.

The scheme of examination will be applicable to recruitment examinations
conducted against relevant posts by all Departments/Socletles/Agencies
/Autonomous Bodies/ PSUs under the Government of Manipur. They shall
strictly adhere to the above instructions.

The Instructions will become effective from the date of notification thereof in the
Official Gazette.

DR. RAJESH KUMAR,
Chief Secretary
Government of Manipur.

Printed at the Directorate of Printing & Stationery, Government of Manipur/275-C/20-09-2021.
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No. RRDP-30/1/2020-DP-DP

MPSC FORM —g

Imphal, the 28% December, 2020

RECRUITMENT RULES FOR TME POST OF OFFICE ASSISTANT [REDESIGNATED/ RENAMED FROM (I) OFFICE ASSISTANT,
COMPUTER OPERATOK‘(K\’) l:DC CUM OFFICE ASSISTANT, (V) COMPUTER ASSISTANT AND (V1) COMPUTER OPERA
OFFICES'DEPARTMENTS OTHER THAN MANIPUR SECRETARIAT/ASSEMBLY SECRETARIAT/ GOVERNOR'S SECRETARIA
DEPARTMENT/ JUDICIAL DEPARTMENT/ POLICE DEPARTMENT, MANIPUR.

(L& 1ty OFFICE ASSISTANT Cum
an LDG ) FICE ASSISTANT) IN THE
Ok psC/ TREASURIES & ACCOUNTS

P - Irot rocrutts
Educational and other qualiicotions required for "’d

Designa- | No. of Post{s) Classh Scalo of pay Whethor Ago for dired recruits
o of fieaton selection
Posic) postor
5 non-
scloction
post
()] 2) 3) (4) (5) (6) -
Esscatial: 1
Difce Al posts of (7) Offies | GCS L4 Rs.5200] Selection| Minimum : 18 years (2) Graduates who have completed 3 Course OF Sg,’;‘i“;ic,iiif e
i E*S;Agnmnh @) LDC, | Group-C | 20200 Maximum : 38 years (CCC) IDOS + Windows + Ms’m ffice + Mulum :
i1 ce Assistant [Ministerial) | +Grade Pa Upper age limit is Central / State recognized Instityte- -
Computer Rs. 2000/-y x(-elg::ble gt‘or Govt. (b) Candidates for d?'m mcmigpg::t should ] come t}uoil;l“glltlionﬂ:z
, iv) LDC scrvarils  appointed Employment Exchange and qualify in the “’c"‘_“tme.m Xy
Office Assistant, %R siale under the be held by the Department in theifollowing subjects:
v) Computer as-;r};:éibed Government of =
sistant znd (Vi) 2 by FD(PIC) Manipur  to  the Subjects Qualifying tme d
mputer Operator from time to extent of the period marks allowe
Fum Office Assistant time. of continuous (a) General English, Precis 30% 3 hours
n the i services put in the Writing, Drafling and Essay
flices/Departments st/ service and by > S T hours:
S P : g"ym o scisy | | Genoral Kriowledge 30% 1/
i2t/Assembl candidates and by 3 0 3 T hours
ort Y yedis . for OBC (c) Computer (Practical) 30% 1/
Sovernor’s caiididates and a :
12t/ MPSC/ Govemnment scrvant ’ ) 3 {0 : .
. S (c) Sclection of Candidates for agpointment should be in order of merit
’ umsts i ;vTho. }:v‘:'ill(l)'ngz e‘to S(E: in aggregates in the above sugjccts
= ent/ Judicial facility: admissible to P
2 cat/ Police a -  Govemment
t, Manipur servant in addition -
to thc relaxation
admissible to SC/ST :
candidates). i
P
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RECRUTIMENT RULES FOR N1 MO8
COMPUTER OPERATOR, (IV) LDC

T OF OITICE ASSISTANT [REDESIGNATLDY

e et L LT Jr e Y/ LA st s I OIS 4 91 E1 )

VRS FORIA -5

No, RROP-30/122020-D1-()1!

Imphal, the 28" Decembet, 2020

RENAMED FROM (1) OPFICE ASSISTANT, (1) LOC, (111) OFFICE ASSISTANT CU

CUM OFFICE ASSISTANT, (V) COMPUTER ASSISTANT AND (V1) COMI'UTER OPERATOR CUM OFFICE ASSISTANT] IN TiE
CRETARINTI MPSC! TREASUZIES & ACCOUNTS

OITICESDEPARTMENTS OTHER THAN MANIPUR SECRETARIAT/ASSEMBLY SECRETARIAT/ GOVERNOR'S SE:
DEPARTMENT/ JUDICIAL DEPARTMENT/ POLICE DEPARYMENT, MANIPUR.
i\?’i’.\' a3 | Perad of protuton, i eny Mathod of morvirment In eaua of rezrukmant by prometion/ deputation I 8 OPC rists, sty Ciraumsuarces
:,;am, i m&'mﬁ :mpwm Uana'er, grades from which promation/ deputationtransfor (o ba mado ket e ] it
Haresm o by deputation/ transter & mavies
preited for perentsge of tha tots! menitran
b ernx ¥anctioned post 10 be fited
el | by venous methods!
Koy nme |
&0 of )
e ®) (10) BB (11 (12) (13
3 ! = Promotlon: AL
; NA. 2(two) years. 2%and - | 90% by dircct On sclection basis from Group ‘D" employees of the Departmeny | S12s*-H1 D.P.C/ | T
¢ subsequent increments recruitment and . fthe followi P Iifi p” Sclection
:. shall be subject o 10% by promotion possessing one of the following qualifications: Corantites:
I passing of examination (i) Bachelor's Degree-in any subject from a recognized
in Office Procedure Univeristy/ Institute with 5(five) years regular service in the
conducted by the Govt. grade,
of Manipur (if) PUC/Intermediate/ 12* Standard  from a recognized
CouncilUniversity/ Institute with  8(cight) years regular
service in the grade and
(iif) Matric/ HSLC from & rccognized Board/ University/
Institute with 10(ten) years regular service in the grade
‘ subject 10 passing of the Course on Computer Concepts (CCC) of
‘ a Central / State recognized Institute within 6(six) months from
the date of promotion failing which he/she will be reverted to
his/her post of Group ‘D’.
pr
7’2%3’7/&/9"’”
(Zorisang Thick Pangotc)
Under Secretury(DP), Govermmicnt of Manipur.,




